IMPORTANT INSTRUCTIONS FOR SCHOOLS ON ONLINE TRAINING SESSIONS
CONDUCTED BY CBSE CENTRE OF EXCELLENCE'’S

Schools are requested to register its teaching staff as per their qualification/
subject to be taught and training requirements, for effectiveness/ usefulness of online
training session.

. All CoEs across the nation are hosting their online training programmes through
CBSE training portal. Any participant can register for such online training sessions,
through his/her school authorities only (using school credentials, same as LOC
credentials) or as an individual participant, for any programme (from any CoEs)
listed on CBSE training portal. No other mode of registration shall be entertained.

. Schools will create Login ID and password for each participant (intend to attend
online training session) (no need to share school credentials to participants).
Please keep it in safe custody and share the same to participants. This Login and
password shall be used for generating E-certificate on CBSE portal subsequently.

. After successful registration of participants on CBSE training portal, respective CoEs
will host online training session and Invitation link shall be sent to the participants
on their email ids.

. After successful conduct of online training session, E-certificate can be downloaded
by the participant from CBSE training portal, after following the due procedure as
explained hereinafter.




PLEASE FOLLOW THE FOLLOWING STEPS FOR REGISTRATION:-

1. Search for www.cbse.nic.in website. Click for CBSE WEBSITE.
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2. Scroll down and click on TRAINING CAPACITY BUILDING PROGRAMMES.
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3. Click on CLICK HERE TO REGISTER FOR FREE ONLINE SESSIONS.
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4. Click to REGISTER button, the programme of your choice (from all CoEs).
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Registration open for Online Sessions

| Click here to register for 30-30 STEM By IT Gandhinagar ‘

S5.NO. TRAINING DATE & REGISTRATION END TOPIC RESOURCE PERSON HOST CENTRE OF FEE Register
TIME DATE & TIME EXCELLENCE

1 31/10/2020: 16:00- 31/10/2020: 10:00 Ethics - My circle of concern, Vandana Pande Dehradun Rs. 100/- Register
17:00 influence and control

2 31/10/2020: 16:00- 30/10/2020: 12:00 power of Mind MS SHIKHA SINGH Noida Rs. 100/- Register
17:00

3 31/10/2020: 16:00- 30/10/2020: 16:00 Happy Teachers Creating Happy | Ms. Rashmi Priva Patna Rs. 100/~ Register
17:00 Spaces

4 31/10/2020: 15:30- 30/10/2020: 16:00 Stress management Dr Sangeet Sharma Bhubaneswar Rs. 100/- Register
16:30

5 31/10/2020: 15:00- 29/10/2020: 15:00 Application of life skills in day to | Smt. Lizarani Das Bhopal Rs. 100/~ Register
16:00 day life

6 31/10/2020: 14:00- 31/10/2020: 10:00 Empowering your team Subodh Kumar Singh Dehradun Rs. 100/- Register
15:00

5. Click on CLICK HERE TO LOGIN FOR SCHOOL AFFILIATED WITH CBSE.
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New Registration for Individual Participants .
1 31/10/2020: 16:00- 31/10/20 radun Rs. 100/~ Register
17:00
Login for Existing Individual Participants .
2 31/10/2020: 16:00- 30/10/20 a Rs. 100/- Register
17:00
3 31/10/2020: 16:00- 30/10/20 a Rs. 100/- Register
17:00
4 31/10/2020: 15:30- 30/10/2020: 15:00 Stress management Dr Sangeet Sharma Bhubaneswar Rs. 100/~ Register
16:30
5 31/10/2020: 15:00- 29/10/2020: 15:00 Application of life skills in day to  Smt. Lizarani Das Bhopal Rs. 100/- Register
16:00 day life
6 31/10/2020: 14:00- 31/10/2020: 10:00 Empowering your team Subodh Kumar Singh Dehradun Rs. 100/- Register
15:00
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6. Fill SCHOOL CREDENTIALS (using LOC User ID and password of School)

<« Cc & cbseitin/cbse/training/slogin.aspx?tsid=151908pid =0p4denb5ysys54rajvmy0rb5
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CBSE SCHOOL LOGIN

User ID: 2

Passowrd:

Security Pin: QDCTE

Enter Security Pin:
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7. Fill details of participants (teacher/Principal) of your school, intend to participate.
Enter Login ID and password as per your choice for each participant. It is advised to
record such Login and passwords. This Login and password to be shared with your

teacher whose name is entered/ filled here. Using ADD button you can add another
teacher from your school.
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SCHOOL
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RO PKL
DASHBOARD REGISTER MY ACCOUNT~ SUBMIT FEEDBACK~ LOGOUT

Select Participant/Add/Update profiles

Programme Details: 17/06/2020-17/06/2020:Physical Arrangements in classrooms, Venue:Online Session,

= Please enter different userid and password of your choice for each participant and do not enter your LOC login id here.
« Keep record and share these login id and password details with your participants.

PERSONAL DETAILS ADDRESS

CONTACT DETAILS ACADEMIC DETAILS LOGIN DETAILS Edit/Delete
) Name:Mrs nannnn Address:hhhhh, hhhh, hh Mobile:8802295383 Designation: Principal Login ID: abc=2 Edit Delete
Gender City:vwvv Tel No: Qualification:B.A./B.Ed.
DOB:07/06/2000 State:A & N ISLAND Email:abc@gmail.com Experience(in Years):
Category: GENERAL Pin:898999 Sr. Sec. Level:2
: Sec. Level:2
Below Sec. Level:2
Title Address Mobile Designation Login ID Add
L] \ | | Y
Name

Experience(in Years)

Show all x

8. Multiple participants can be selected by clicking on the “Checkbox” provided against
the name of Teachers. Any minor modification can be done in the profile of Teacher’s,
except name, DOB and Login ID by clicking on “Edit"llink
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T
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LOGOUT

Gendar: M

Gender: M

PERSONAL DETAILS
O Name:Mr abe

DOB:13/05/1376
Category: GENERAL

O Name:Mr abcos

DOB:13/05/1976
Category: GENERAL

O Name:Mr osabc

ADDRESS

Address: i - kdddedekeked

State: DELHI
Pin:110023

Address:jijiiififi - kkhklchkdddk .
City:Delhi

State: DELHI

Pin:110023

Address:ifiiiiii . kkkklkbkddkk ,

CONTACT DETAILS

Mohilz: 8802295283
Tel Mot
Email:renugcbse@gmail.com

Mohilz: 8802295283
Tel No:
Email:renugcbse@gmail.com

Mobile: 828022953832

» Please enter different userid and password of your cheice for each participant and do not enter your LOC login id here
» Keep record and share these login id and password details with your participants.

ACADEMIC DETAILS

Designation: Principal
Qualification:&.
Experienc
Sr Sec. Level:Z
Sec. Level:2

Below Sec. Level:3

Designation: Principal

5. Sec. Level: 2
Sec. Level:2
Below Sec. Level:§

Designation: Principal

Select Participant/Add/Update profiles

Programme Details: 31/10/2020-31/10/2020:Ethics - My circle of concern, influence and contrel, Venue:Online Session,

LOGIN DETAILS

Teacher ID: 2bcl23 Edit

elete

Teacher ID: abcos1232

Teacher ID: osabc

Edit/Delete

Gender: City:Delhi Tl Ne: Qualification:B.A./B.Ed.

DOB:13/05/1976 State:DELHI Email:renugcbse@gmail.com Experience(in Years):

Category: GENERAL Pin:110023 Sr. Sec. Level:2

: Sec. Level:2
Below Sec. Level:%

Title Address Mobile Designation Teacher ID

: it | —
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9. After addition no of participants please click IClick here to proceed’ button given at the
bottom of the page. On Click it will display pop up screen as placed below:

CBSE

Central Board of Secondary Education

DASHBOARD

REGISTER

MAKE PAYMENT

MY ACCOUNT -

Training Wing

SUBMIT FEEDBACK -~

LOG

Select Participant/Add/Update profiles

Programme Details: 01/10/2020-01/10/2020: Health Promoting School, Venue:Online Session,

= Please enter different userid and password of your choice for each participant and do not enter your LOC login id here
s Keep record and share these login id and passw

PERSONAL DETAILS

O name:Mr abc
Gender: M
DOB:13/05/1976
Category: GENERAL

2 Name:Mr abcos
Gender: M
DOB:13/05/1576
Category: GEMERAL

B Name:Mr osabc
Gender: M
DOB:13/05/1976
Category: GEMERAL

2 participants selected. Total amount payable is Rs. 200/-

ADDRESS

Address: 1111 .

confirm and Proceed for Payment

City:Delhi
State:DELHI
Pin:110023

Address: i -
Gity: Delhi
State:DELHI
Pin:110023

Address: 11110110 .
City:Delhi
State:DELHI
Pin:110023
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Following screen will come.

Tel No:
Email:renugcbse@gmail.com

Mobile:8802295383
Tel No:
Email:renugchse@gmail.com

=TT -cipal
Qualification:B.A./B.Ed.

Experience(in Years):

Sr. Sec. Level:2
Sec. Level:2
Below Sec. Level:9

Designation: Principal
Qualification:B.4./B.Ed.

Experience(in Years):

Sr. Sec. Level:2
Sec. Level:2

LOGIN DETAILS

Teacher ID: abcl23

Teacher ID: abcos123

Teacher ID: osabc

Edit/Delete

Edit Delete
dit Delete

Edit Delete

10. After that click on 'Confirm and Proceed for Payment’ button on pop up screen.




DASHBOARD REGISTER MAKE PAYMENT MY ACCOUNT~ SUBMIT FEEDBACK~ LOGOUT

Online Payment for Registered Programme

Programme details

Programme Title Health Promaoting School

Centre of Excellence Panchkula
Regional Office, Panchkula, Sector- 5, Panchkula Panchkula HARYAMA 134152

Venue Online Session,

Training Start date and Time 01/10/2020 11:00

Ending on 01/10/2020 12:00

Fee (INR) per participant per session Rs. 100/~
Participant(s)
Schoaol Name: DUMMY SCHOOL RO PKL

S.No. Ref.d Participant Name Designation Contact Mo(s)  Email Status School Code  Fee (INR)
| F90800389191 osabc Principal 8802295383  renugchse@gmailcom N 99997 100

2 F90800389191 abcos Principal 8802295383  renugchse@gmailcom N 99997 100

Total Fees= Rs. 200/-

| Click Here to Proceed for Online Payment ‘

11. Click on the “Click Here to Proceed for Online Payment” button; It takes you to the

online Payment Gateway. User can do online payment using options Credit Card, Debit
Card, Debit Card + ATM PIN and Internet Banking.

ayU Payments Pvt. Ltd. ttps://secure.payu.in/_payment_options?mihpayid=431c73bcb3b26ffc3ecab516ccal36a H
& c & PayU P Pvt. Ltd. [IN] | h i ?mit id=431c73bc63b26ffc3ecab516cca238cd r H

D Horc ANk oo

Pay through EASYEMI with HDFC Bank Credit Cards.

Billing Information

PAY WITH -
G Amount
Rs. 1200.00 PAY WITH
Order No m HDFC BANK CREDIT CARD
A0200014123229...
__ HDFC BANK DEBIT CARD
¢ Merchant E OTHER BANK CREDIT CARD
chse/2018/hqreg
@ Website B3 OTHER BANK DEBIT CARD

www.cbse/2018/hqreg.in
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12. After Successful online payment user will be returned back to the training portal. If
online transaction is successful then Online Payment successful message will appear
in Fee Status with transaction id. If online transaction is failed then transaction failed
message will appear in fee Status with transaction id. User can go to 'Make Payment'
option to complete the payment formalities after login in the portal.
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Payment Detalls

Transaction Status:
Transaction No F1506031364112831950

Participant Name | RAM SHANTI VIDYA MANDIR PANDHURNA CHHINDWARA MP
Fee Amount (INR) 200.00 [
Fee Status Updation falledS2

Go 1o My Account meniu after login and get Receipt for Online Payment

Programme details
Programime Title Self Auditing
Centre of Excellence Bhopal
Fobyt Nager, Prisse-, Ward No 53, BawadiaKolun Bhopal MADHYA
PRADESH 462039
Venue Online Seasion

Traineng Start date and Time 12/049/2020 11:00
Ending an 17/09/2020 12:00

Fee (INR) per participant per Aa 100/
sesslon

Lint aof Participant(s)

S No. Ret.id Participant DesignationContact Emall Slatus School Fee (INR)
Name Na(s) Code

| FI50603368MIt TG7 S1436991 G40t dhawal 1 7 Egmul SD167 100
Dhavealw

2 F1506037 308 taru Principal TH7574834 thandwma N7 gmail 66157 100

Gulati

Totat Fees= HAs. 200/-

13. Schools can download receipt generated for online transaction after clicking “Receipt
for Online Payment “sub menu under “My Account” Menu. This receipt is for
reference of schools.

Online Payment Registration Slip : Select training programme

Select Registerad [11707/2018-12/07/207%:Sress Management FRP- Two Days Ho No 546 Sec 19.GFDSFAG ¥ |
Training Schedule

Select Reference Id Coo01048 v

Click here to download Receipt

Receipt for Online Payment

(Applicant Copy) (CBSE Copy)
‘-_\-‘ RECEIFT i‘_'} RECEIFT
CBSE Capacity Building Programme CESE Capacity Building Programme
Fefzrznce Mo Co%01048 Reference Mo, cog01048
Centre of Excellence Delhi Centre of Excellence Delhi
Applicant Name: KENDRIYA VIDYALAYA Applicant Name: KENDRIVA WIDYALAYA
Programme Name: Stress Management PRP- Two Days Programme Name: Stress Management PRP- Two Days
Contact No.: 99926471080 Contact Me.: 9992641080
Fee per Participant per day: Rs. 1500/- Only Fee per Participant per day: Rs. 1500/- Only
Mo of Participants: 4 Mo of Participants: 4
Amount Paid Rs.12000/- Onky Amount Paid Rs.12000/- Only
Transaction Id ASDFREEWFDSARE Transaction kd ASDFREEWFDSARE




O
%

R
L X4

Link to attend workshop will be sent at participant email id by the respective CoE. In
non-receiving of link of workshop contact concerned CoE. Contact details of all CoE’s are

given at contact us page.

During the online session, CoE will post Attendance Link in the Chat Box.
Participants must be attentive during the session and fill the same in order to get
their attendance marked. This attendance link shall be deactivated as soon as online
session is over.

After analyzing attendance of participants, the attendance shall be marked on
CBSE portal by respective CoE so that feedback link is activated for participants on
CBSE training portal.

Participants can now submit their feedback about the session on CBSE training
portal, using the same Login ID and password credential created by the school
authorities while registering the participants on CBSE training portal.

Subsequently, E-certificate shall be generated on CBSE Training portal and after
login participant can download the same for records and reference.

In case of any issue pertaining to online training session in which you have
registered, please contact to concerned CoE for quicker resolution of your queries.

Always logout after you are done with online software.

For any queries please send an email at trainingportal.itunit@gmail.com.




